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ATTENDANCE 
 
One goal of our instructional program is to help students develop excellent attendance habits.  These habits 
are necessary in order for students to achieve their highest levels of success both at school and in the work 
world.  Help us to assist your son or daughter reach their potential by seeing that s/he is in school the 
maximum amount of time possible.  Every attempt should be made to schedule off-campus appointments 
AFTER the student’s last class. 
 
 
Reporting Absences:  
According to California law, all students are required to attend school regularly until they are 18 years old or 
graduate.  
·  It is the parent’s responsibility to see that their son/daughter arrives to school on time, attends classes 

daily, and to verify the reason for any absence within 24 hours .   
·  The parent is required to call the Attendance Office at 596-4040 after 7:30 a.m. on the morning of the 

student’s absence.   
·  ONLY parents/guardians may clear absences.   
·  For your convenience, we also have a 24-Hour Absence Reporting Line. 

1. CALL 596-4050 *2941 (NOTE:  You must press the star key  [*] on the phone key pad, to 
the left of the “0”, prior to dialing the extension  number.)   

2. Leave a brief message including the following: 
�  Student’s name 
�  Date(s) and/or periods of absence 
�  Reason for absence 

�  Your name and relationship to student  
�  Your daytime phone number 

 
 
Student Absence Clearance:  
·  If a student is erroneously marked absent , the student should clear it by using the Absence Summons 

received the following week in class. If the student does not clear the absence, it will be marked a 
“CUT”. 

·  Absences due to a school activity must be cleared by the teacher or coach supervising the activity. 
·  Students can be excused from compulsory education only for the following reasons: 

1. Illness, hospitalization or quarantine 
2. Medical and dental appointments 
3. Attendance at funeral services for a member of the immediate family 
4. Jury duty 

·  Cleared absences that cannot be excused, are considered unexcused. 
·  Absences not cleared within TWO (2) DAYS of the student’s absence will be considered CUTS and 

may affect the student’s academic grade.   
·  Upon parent and school written approval, 18 year old students may assume absence verification 

responsibilities. 
·  Pre-Arranged Absences (Out of Town):  Out-of-town absences are unexcused unless the following 

steps are completed: 
1. Student brings a note to the Attendance Office at least two (2) school days prior to the 

absence. 
2. Student is given a signature and assignment form to be completed by each teacher. 
3. Student turns in the completed forms to the Attendance Office prior to leaving. 
4. Student completes all assignments and turns them in upon return. 

If the above four steps are completed, the student will receive a justified absence for each day (and it 
will be treated as an excused absence).  It will not count against the student’s academic grade.  If the 
above steps are not completed, an unexcused absence for each day missed will be received and 
missed work may not be able to be completed. 

·  NOTE:  Should the San Luis Obispo High School staff  have personal knowledge that an excuse 
may be false, it may not be accepted.  When signifi cant doubt occurs, further confirmation will 
be requested. 
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Leaving Campus During the School Day:  
 
�  9TH GRADE STUDENTS MAY NOT LEAVE  CAMPUS DURING THE SCHOOL DAY AT ANY TIME  

WITHOUT A “PERMIT TO LEAVE CAMPUS”.   
9TH GRADE STUDENTS WHO LEAVE CAMPUS WILL BE ASSIGNED T HE NEXT AVAILABLE 
SATURDAY WORK DAY.  CONTINUED OFFENSES WILL RESULT IN SUSPENSION. 

 
�  10TH-12TH GRADE STUDENTS HAVE THE PRIVILEGE TO LEAVE  CAMPUS WTHOUT A “PERMIT 

TO LEAVE CAMPUS” ONLY AT LUNCH  PROVIDED THEY RETURN TO 4TH PERIOD ON TIME. 
 
Students must obtain a “Permit to Leave Campus” from the Attendance Office if leaving campus at any other 
time.  To obtain a permit to leave campus: 
·  Parent/guardian notifies the Attendance Office by note (signed by the parent whose signature is on the 

emergency care card on file) or in person prior to the student’s departure. 
·  Student receives “Permit to Leave Campus”. 
·  If the student returns to school on the same day, s/he must check back in through the Attendance 

Office. 
 
NOTE: Students are NOT released from school by phon e or fax  
 
STUDENTS WHO LEAVE SCHOOL BEFORE THE END OF THE SCH OOL DAY WITHOUT 
OBTAINING A “PERMIT TO LEAVE” (PRIOR TO LEAVING) WI LL BE ASSIGNED 
CONSEQUENCES---EVEN IF EXCUSED BY A PARENT AFTER THE FACT. 
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ACTIVITY WITH ASB WITHOUT ASB SAVINGS 
Dances:    
   Homecoming (per person) 10.00 15.00 5.00 
   Winter Formal (per couple) 35.00 40.00 5.00 
   Backwards Dance (per person)  15.00 20.00 5.00 
   Prom (per couple) 75.00 80.00 5.00 
Sporting Events:   (per game) 
   Varsity Football 0.00 7.00 7.00 
   JV/Frosh Football 0.00 5.00 5.00 
   Basketball (B & G) 0.00 5.00 5.00 
   Volleyball (G & B) 0.00 5.00 5.00 
   Waterpolo (B & G) 0.00 3.00 3.00 
   Soccer (B & G) 0.00 5.00 5.00 
   Baseball  0.00 5.00 5.00 
   Track & Field 0.00 5.00 5.00 
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 STEP I STEP II STEP III 

Grading Periods Declaration 
of 

Probation 
Period  

Eligibility 
Appeal 
Deadline  

Eligibility 
Notification  

Eligibility 
Determination 

1st  Trimester – 07-08 8/28-8/31/07 9/20-21/07 9/24/07 9/24-12/3/07 

2nd  Trimester – 07-08  12/3-7/07 1/10-11/08 1/14/08 1/14-3/14/08 

3rd  Trimester- 07-08 3/17-20/08 4/17-18/07 4/21/07 4/21-6/12/08 
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